Town of New Paltz Community Center

Rules & Regulations

We ask that you are considerate of those using the facilities during your rental and that you respect the facilities as property of the New Paltz Community.

1. The applicant is responsible for enforcing all rules and regulations of the Community Center and must be present at the function. 

2. A $150 deposit is required to reserve the rental. If the event is cancelled the deposit will be returned if cancellation notice is received more than 10 days prior to scheduled event date. Deposit and Rental Fee checks or money orders should be payable to “Town of New Paltz”.
3. Deposit check will be shredded or returned to applicant if requested after rental space has been inspected and deemed damage free and tidy. Applicant and group are responsible for compensation of property damages that exceed deposit amount of $150.

4. The direct sale of alcoholic beverages is prohibited. Alcohol is only permitted with the purchase of a permit from the A.B.C. Board which may be obtained from New York State Liquor Authority at www.abc.state.ny.us (518) 474-3114. A copy of the permit must be submitted to the town of New Paltz two weeks prior to the event. 
5. There is a no smoking policy inside and outside the Community Center Building and covers the entire Town of New Paltz Municipal Complex.

6. Music may be played however must not pose a nuisance to others.  

7. Please advise staff in advance of set-up needs. Any furniture, equipment, etc., that are moved, must be returned to their original position.

8. Do not touch Thermostats and Alarm System. 

9. Please do not hang anything on the walls or ceiling. Do not use tape,(including on floors) tacks or string.

10.Please do not exceed your designated rental time.

11. Return tables and chairs to rack, north end of hall and stack tables on an angle.

12.Please bag all garbage securely and place in garbage shed outside kitchen door.  

Be safe and enjoy your time at the Community Center

I have read the above rules and regulations and agree to the terms outlined.

____________________________________________          _________________

   Name








Date
