New Paltz Town or Village Event Application Process If Applicant Seeking Town or Village Approval
The following Event Application procedures enable the Village or Town of New Paltz to effectively manage events That require Village or Town services held within our community. 

1. Applications must be submitted 35 days prior to event

2. All requests for events taking place within the jurisdictional limits of the Village or Town of New Paltz that need Police, Fire, or Department of Public Works services must have Village or Town Board approval. Depending on where the event is to be held, this application must be submitted to the Village Clerk, 25 Plattekill Avenue for events in the Village (other than Moriello Pool) or the Town Clerk, P.O. Box 550 (or if hand delivered,1 Veterans Drive) for events in the Town including Moriello Pool..  

3. The Town and Village of New Paltz shall be held harmless in the event of injury or accident related to any event where an application has not been received and approved by the Town and/or Village of New Paltz.
4. If an event application requests traffic or safety control, the application will be forwarded to the New Paltz Police Department for a safety review and stated need for a contract.  
A. The police department will review the application and make a recommendation. Recommendations are made in the areas of: 

1. Type of event and duration
2. Number of people/vehicles at the event

3. Date and time of the event

4. Simultaneous events scheduled

B. Once the police department makes its review and recommendations, the police department will:

1. Forward the event application to the governmental body that is responsible for the location in which the event will be held for final approval.  Either the Village Board or the Town Council will have final approval rights concerning the event. The approving board’s clerk will forward the approved event back to the police department.
C. When the Police Department receives an approved event application from either the Village Board or the Town Council the Police department will: 

1. Keep a copy of the approved application on file

2. Calendar the event 

3. Make necessary scheduling and manpower arrangements to provide the safest event possible. Provide the Town Board with an estimate of costs so that a contract may be developed.
4. Forward a copy of the approved event to either to the Town Clerk or Village Clerk with the Police Department’s operational plan to provide security. 

5. The Police Department will also converse with the event host to resolve any security or safety issues or changes that may arise between the time of the approval and the actual date and time of the event. Any change to the event that would be considered “drastic” or a safety issue may require the host to resubmit the application to the Town or Village Clerk.

6. Drastic changes can be defined as, but are not limited to:
                 a. Change in the date and/or time of the event.

                 b. Change in the event location.
                 c. Change in the requirement of public safety personnel to provide adequate coverage of the event.
7. If Safety/traffic control services are requested for an event in either the Town or Village, a contract will be required by the Town of New Paltz. Please see the Town Clerk at 1 Veterans Drive for the contract.
5. Insurance is required by your organization with the Village and/or Town named as additional insured for one million dollars. The certificate must be submitted before the Village Board or Town Council is asked to approve the application.
